Important Notes from
the Committee

Art, Culture, and Entertainment, Inc.

Insurance

(a) Insurance Requirements - Participating Organization will procure and maintain in effect, without
interruption during the Term, policies of insurance providing, at a minimum, the coverages and limits specified
and complying with the other requirements stated below:

(i) Commercial General Liability insurance (or equivalent) on an occurrence (not claims made) basis,
in an amount not less than $1 million for any one occurrence, including broad form contractual liability
coverage, products liability coverage, broad form property damage coverage, and severability of
interest for each insured. This insurance must not exclude liability coverage for bodily injury or
property damage arising from errors and omissions in the rendering of (or failure to render)
professional services.

(ii) Business Auto Liability insurance covering any owned, non-owned, and hired vehicles in an amount
not less than $1 million combined single limit for bodily injury and property damage for any one
occurrence. If the Participating Organization does not have any owned autos Hired & Non-Owned Auto
coverage can be provided through an endorsement to the General Liability policy. NOTE: If there is no
vehicle related to their grant application, insurance for a vehicle is not required.

(b) Subrogation. Participating Organization hereby waives and relinquishes, and if required by the above
policies, must require its insurer(s) to issue an endorsement thereto to waive and relinquish, any right of
subrogation against ACE they might possess for any policy of insurance required under the Agreement.

(c) Additional Insured. Participating Organization agrees to cause its insurer(s) to issue endorsements to
name ACE as an additional insured to the Commercial General Liability insurance policy described above with
respect to liability arising out of Participating Organization’s Event.

(d) Certificates. Participating Organization certifies it will to submit to ACE, certificates of insurance evidencing
the coverage prescribed by the Agreement and certifying the amount and nature of such coverage, the
expiration date(s) of each applicable policy, and that such policies have been endorsed as required by the
Agreement. Participating Organizations will furnish to ACE additional information concerning its insurance
coverage as ACE may reasonably request. In no event, however, will ACE’s collection and retention of such
certificates (or decision not to collect and review such certificates) create any responsibility on the part of
ACE to verify the appropriateness and validity of Participating Organization’s insurance, to notify Participating
Organization with regard to any matter related to its insurance, or to ensure that the insurance requirements
above have been satisfied; nor does such collection and retention create a waiver by ACE of any of its rights
in connection with such insurance.



Insurance (Continued)

(e) Deductibles. To the extent that Participating Organization uses deductibles in conjunction with the
insurance required by the Agreement (including self-insurance), all deductible expenses will be assumed and
paid by Participating Organization and will be considered as Participating Organization expenses and not part
of reimbursable expenses associated with the Agreement, or any indemnification obligation.

(f) No Waiver. The obligations for Participating Organization to procure and maintain insurance will not be
construed to waive or restrict other obligations of Participating Organization or to limit the liability of
Participating Organization whether or not same is covered by insurance.

(g) General Requirements. At any time during the Term, ACE may require Participating Organization to obtain
and maintain additional insurance with coverage or limits in addition to those above described. Insurance is
to be placed with insurers with a Best’s rating of no less than A- VIl or equivalent. Participating Organization’s
insurance and the insurance of any Representatives must be primary insurance with respect to the Event for
ACE. Any insurance or self-insurance maintained by ACE is in excess of Participating Organization’s insurance
and will not contribute with it.

(h) Participating Organization’s Property. Participating Organization will be solely responsible for and will
bear the risk of loss of or damage to any property of Participating Organization and any property for which it
is responsible, wherever located, and any insurance provided for such property will be solely at Participating
Organization’s expense.

No Double Dipping

- If your organization receives grant funding from ACE for your program during Foo Foo Festival, you are not
eligible for funding from Visit Pensacola or Pensacola Sports for the same program.

« If your organization receives either a General Operating grant or Mini Grant from ACE, it does not preclude
you from being eligible for Foo Foo Festival grant funding.

Check Deposit Timing

- Deposit your check within 14 days of receipt. If your organization receives a grant for your Foo Foo Festival
program, do not delay depositing it into the bank, regardless of whether you need the funds immediately.
Funding for Foo Foo Fest comes from Escambia County and the City of Pensacola. The County’s
appropriated funding is allocated to ACE in intervals.



Post-Festival Requirements

- Participating organizations will be required to submit a Final Report detailing all expenditures of Grant Funds
along with back-up information of all completed transactions. Final Report Details

Participating organization agrees to provide the following data points, if applicable in their Final Report to be
submitted within 30 days of the end of the Event:

- Attendance/Spectators - Projected attendance vs Actual

- Attendee zip code

« Number of tickets issued by ticket type

« Vendors/Exhibitors

« Sponsor Support

« Website Visits - By month for July-November

- Media Coverage

» Social Media Engagement

« Attendee email address - For purposes of distributing the Visitor Interface Survey

The following supporting documentation for each eligible expense must be submitted in the Final Report:

« A reconciliation report of expenses with notes and invoice numbers

- Detailed invoice and/or receipt which includes a description of goods or services and if applicable,
signed contract

- Narrative or explanation of each expense

- Proof of all marketing and collateral material produced (e.g., photographs of banners, promotional
items not intended for resale, print and digital ads, etc.)

« For expenses paid by check, a copy of the cleared check

- For expenses paid by credit card, a copy of the credit card statement

- Bank statement indicating that the check has cleared the bank or that the payment to the credit card
statement has cleared the bank

« For credit card purchases, proof of payment of the credit card balance for the applicable
months charges

- Proof of all marketing and collateral materials produced (e.g. photographs of banners, promotional
items not intended for resale, print and digital ads, etc.)

Sponsorship Mentions

- The Participating Organization must put forth a best effort to display and announce Foo Foo Festival as the
funding organization. Foo Foo Festival is only successful with great events and successful marketing.

- To help grow Foo Foo Festival, participating organizations that receive funding are required to include the
Foo Foo Festival logo and mentions as a lead, primary, or presenting sponsor/partner in all marketing and
event graphics.

- Likewise, during the events, Foo Foo Festival should be mentioned as a lead, primary, or presenting
sponsor/partner for the event.



